SUMMARY OF ATTENDANCE AND WORK ARRANGEMENTS DURING COVID-19
	Employee category  
	Pay/Work Arrangement 

	Self-isolating and is displaying medical symptoms of COVID-19 and not well enough to work at home
or

Has a positive COVID-19 test/diagnosis and not well enough to work at home
	Special Leave With Pay

Special leave with pay for the number of days advised by the HSE/doctor. Special leave with pay is not limited to 14 days, nor is it restricted to one episode.  The payment will cease if the employee obtains a negative test result for COVID 19. Special leave with pay is not paid in any other circumstance. 



	Self-isolating with or without COVID-19 symptoms
and
are well enough to work from home
	Work from home

Employees who are well enough to work should be facilitated to work from home to the maximum extent possible. If working from home is not feasible, the employees are still to be considered as actively on duty and available for work, including for work from home outside of their usual core duties. Managers should engage with the employees and continue to explore opportunities for work. Employees in this situation will continue to be paid their normal basic salary and fixed allowances (where applicable) provided they are available for work. Such employees should not be treated as being on special leave with pay for COVID 19, ordinary sick leave, annual leave or any other type of leave (unless such leave was already pre booked/confirmed in the normal manner). 

	Extremely medically vulnerable employees required to “cocoon” (Section 2.1, 2.3  and 2.4 of HSE HR Circular 034/2020)
	Work from home

Current advice is that employees who are identified by the HSE as being extremely medically vulnerable should stay at home and not attend the workplace. Some employees who are required to cocoon may require written confirmation from their treating specialist of their condition.

Employees who are required to cocoon should be facilitated to work from home to the maximum extent possible, which may include temporary assignment to other duties or another role which can be performed at home.   Managers should be flexible and explore opportunities for assigning appropriate work that employees can complete at home, engaging with their staff in this regard. 

Pending the identification of suitable work from home, employees required to cocoon should continue to be paid their normal basic salary and fixed allowances (where applicable).  Such employees are considered to be available for duty and therefore should not be treated as being on special leave with pay for COVID-19, ordinary sick leave, annual leave or any other type of leave (unless such leave was already pre-booked/confirmed in the normal manner). 

	Employees who live with ‘high risk’ individuals (Section 9 of HSE HR Circular 034/2020)
	Flexible working

Employees who live with individuals who are considered to be at high risk if they contract COVID-19 should be facilitated with flexible working including working from home; adjusted/staggered hours including weekend work where possible. Where the employee’s role cannot be performed at home and the employee is required to attend a workplace as an essential worker they are required to adhere to the HSE guidelines on social distancing to minimise risk of transmission. 

Employees can also apply to take other leave types in the normal manner e.g. annual leave, parental leave etc.

	Negative COVID-19 test result and employee is still unwell
	Ordinary sick leave

Employees who receive a negative test result for COVID-19 but are still unfit for work due to illness are no longer eligible for special leave with pay for COVID-19. Such employees may be eligible for the ordinary sick leave scheme from the date of the negative test subject to compliance with the relevant managing attendance policies.   


	Negative COVID-19 test result and employee is well but Occupational Health recommend further restrictions
	Working from home/Alternative role 

If an employee has a negative test result for COVID-19  and is not ill, managers may need to refer to Occupational Health if they are in a patient-facing role as to whether or not the employee can resume their substantive duties. Where Occupational Health advice is that the employee cannot resume their substantive duties for a specified period as a precautionary measure then working from home or working in an alternative role should be facilitated for that period. Employees in these circumstances are no longer eligible for special leave with pay for COVID-19, and should be paid their normal salary including fixed allowances if applicable.  See occupational health advice here 

	Return to the workplace having had COVID-19 infection
	Return to work following COVID-19 infection

Employee must be 14 days post onset of symptoms and also 5 days fever free (which may run concurrently) before returning to the workplace.  Please note that the 14 days is:

(i) from the date of onset of symptoms, if the employee was symptomatic, and not the date of receiving a positive COVID-19 test result; and

(ii) from the date of the swab being carried out, if the employee was asymptomatic during the course of self-isolation, and not the date of receiving the positive test result.




